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UPE COLLECTION FORM

This form applies to expeditioners employed by the Australian Antarctic Division (AAD). If you are not an AAD
employee, it is your responsibility — or your sponsoring organisation’s responsibility — to arrange the delivery of your
Unaccompanied Personal Effects (UPE) to Hobart.

Expeditioners travelling from New Zealand are required to complete an International Commercial Invoice in addition to
this form. Please contact warehouse@aad.gov.au to request a copy.

Important Information

Insurance

The AAD accepts no liability for the loss or damage to personnel effects. Obtaining insurance for personal effects is
the responsibility of the expeditioner. Obtaining insurance for personal effects taken to Antarctica or the sub-
Antarctic can be challenging. Some items may not be covered by insurance, while coverage for others may be cost
prohibitive. Please consider your insurance requirements well in advance of your expedition.

Dangerous Goods Restrictions

UPE consignments must not contain dangerous goods, including but not limited to batteries, aerosols, and
flammabile liquids. For advice on dangerous goods, contact the AAD Warehouse on +61 3 6232 3372 or via email at
dangerousgoods@aad.gov.au.

Preparing Your UPE eCon
e Visit the Antarctic Applications Online (AAQO) webpage to create your eCon consignment.
e Follow the ‘How to: create consignment — Personal Effects’ guide located on the AAD’s eCon System
webpage.
e [f you require assistance, contact the AAD Warehouse on +61 3 6232 3372 or via email at
warehouse@aad.gov.au.

UPE Allowances
e Summering expeditioners typically have a 50kg allowance for their UPE. This allowance may vary depending
on the duration of the stay and the transport options available for the season.
e Wintering expeditioners typically have longer stays and therefore require additional winter clothing and
supplies. As such, the wintering allowance is set at 250 kg, with a maximum consignment volume of 1 m3.

Additional Resources
e Review the Cargo Information section on the AAD website, with particular attention to the Personal Effects
page.

Collection and Delivery Requirements
e Submit the UPE Collection form at least three business days prior to your preferred collection date.
e Ensure someone is present at the time of your UPE collection. This can be you or a trusted representative.
e UPE is transported via road freight. Allow up to three weeks for delivery to Hobart.
e Ensure UPE is submitted and delivered in accordance with Cargo Framework dates. Check the Shipping and
Flight Schedules webpage for the dates of your nominated transport. For assistance, contact
cargo.planning@aad.gov.au.

PLEASE EMAIL COMPLETED FORM TO:

warehouse@aad.gov.au
Please submit this form a minimum of three days prior to collection date to allow for consignment processing.
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UPE COLLECTION FORM

Sender (FROM): Organisation:
Address:
Post Code: Country:
Contact Name Phone:
Email:
Receiver (TO): Organisation: Australian Antarctic Division
Address: 203 Channel Highway
Kingston, Tasmania
Post Code: 7050 Country: Australia
Contact Name Phone: (03) 6232 3372
Peter Lowery Email: warehouse @aad.gov.au

Purchase Order Reference: REQ005047 Duties/Taxes are to be paid by the receiver

EXPEDITIONER DETAILS
Expeditioner Name:

Email address: Contact Number:
Antarctic Voyage/Flight number: eCon number:
CONSIGNMENT DETAILS

Requested Collection Date (subject to logistics schedules):
You (or a representative) MUST be present for the collection of your UPE.

This consignment will be sent via ROAD FREIGHT. Please allow three weeks for your consignment to be delivered
to Hobart.

PACKAGE DETAILS
*Each item must be less than 15kg and must NOT contain any Dangerous Goods. Total weight of all
packages must not exceed 250kg, and the combined volume must remain under 1 m3.

Type of Outer Packaging . . . Weight
Item Contents Description Dimensions (cm)
(e.g. cardboard box) (kg)
1
2
3
4
5
6
7
8
9
10

PLEASE EMAIL COMPLETED FORM TO:

warehouse@aad.gov.au
Please submit this form a minimum of three business days prior to collection date to allow for processing.
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